
          Attachment CC-EDOCS Page 1  

ATTACHMENT CC-EDOCS 01.19.17 

 

 

MARYLAND MORTGAGE PROGRAM (MMP)  
MARYLAND HOMECREDIT PROGRAM (MHCP and/or MCC) 

  
PRE-CLOSING COMPLIANCE CHECKLIST 

 

Submit 1st Mortgage Pre-Closing Compliance Documents to Lender Online via EDOCS 
 

1. PLEASE PRINT LEGIBLY OR TYPE.  ALL APPLICABLE BLANKS MUST BE COMPLETED  

2. UPLOAD DOCUMENTATION IN THE CHECKLIST ORDER VIA EDOCS: 

 https://lol.dhcd.state.md.us 

EDOCS Training Instructions: 

http://mmp.maryland.gov/Lenders/Webinar%20Presentations/EDOCS.pdf 

 

CDA Reservation No.: ___ __ __ - __ __ __ - __ __ __ __ __ __   Lender’s Loan No: __ __ __ __ __ __ __ __ __ __ __ 
               (Lender No.)         
   

Borrower:  ___________________________       _______________________________   _________ 
  Last Name            First Name   Credit Score 
Co-Borrower: ___________________________       _______________________________   _________ 
  Last Name            First Name       Credit Score 
 

Property Address: ______________________________________ City: ___________________, MD  Zip Code: _________ 
 

County: ___________________ Census Tract No.: ____________ Targeted Area: Yes___ No___  
 

Manner in which title will be held:   Sole Owner    Joint Tenancy   Tenants by the Entirety 
 

Housing Type:  Detached Duplex (1/2) Townhouse Condo-Garden Condo-High Rise 
           PUD Modular    
 

Property:            Existing New (include confirmation that property is located in a PFA - refer to #27 on the checklist)   
 

           Year Built __________ 
         
Loan Type:        FHA  VA  RHS   Conventional UNINSURED   Conventional INSURED 

        

PMI Company: Essent Guaranty Genworth MGIC  Radian Guaranty  UGRIC 
          Arch                   National Mortgage Insurance Company   

                                  
Program Code#:                              Is this loan supposed to include a Maryland Home Credit (mortgage credit certificate-MCC-)?  YES      NO   

             If yes, confirm that program code reflects the MCC.  Docs must be submitted per checklist. 

 
Loan Amt: $________________ Term: 30 years  Points: ____ Interest Rate: __. __ __ __% 
 
***4% Grant Amount: $   
 
*Purchase Price: $______________ *Acquisition Cost: $______________ **Appraised Value: $______________  
 
Estate will be held in:   Fee Simple Leasehold/Annual Ground Rent: $ ______________ 
 
Reservation Date: __ __/__ __/__ __   Anticipated Closing Date: __ __/__ __/__ __ 
 
Lender Name:  __________________________________________ Person Submitting: _____________________________________________ 
 
Direct Phone #: (______) ________ - _________, Ext.: _______  Fax: (______) _______ - ________ 
 
E-mail address: ___________________________________________________________  
 

*for all Refinance Programs, these fields should be completed with original values on this sheet and in Lender Online 

**for FHA Streamline Refinance Program, put original appraised value.  For the 97% Conventional Refinance Program, put current appraised value. 

***for Maryland Grant Assist Program only 

https://lol.dhcd.state.md.us/
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Programs/Items/Documents 
 

LENDER  and 
include or “N/A” 

if not applicable 

1. ALL PROGRAM RESERVATIONS  (loans and/or MCCs):  Pre-Closing Compliance Checklist  

2. 
US Bank’s Approved Underwriting Disposition Notice: Required for 97% conventional loans originated by  

non-delegated lenders (check with USB if unsure of status).  

 

3. Final 1003 Loan Application - typed and unsigned  

 *Any Change to 1003; must send a Signed Underwriters Transmittal  

 *Any Debt change to 1003; must accompany new credit score  

 ***1003 to reflect 4% Grant Amount  

4. CREDIT SCORE- must be greater than or equal to minimum credit score    

 • Borrower’s Credit Score Page  

 • Co-Borrower’s Credit Score Page (if applicable)  

5. Certificate of Private Mortgage Insurance (if applicable) – Provide validation that PMI received manual underwrite  

6. Signed Underwriting Transmittal  

 MD HOMECREDIT (MORTGAGE CREDIT CERTIFICATES)  

7. Buyer’s Authorization to Release Confidential Information to CDA Required on all MHCP RESERVATIONS  

8.  # 31, 33 and 34 must be checked on the Buyer’s Affidavit   

 REQUIRED FOR ALL MMP LOANS OR MHCP/MCC RESERVATIONS UNLESS OTHERWISE SPECIFIED  

9. 
INCOME DOCUMENTATION - Docs for all jobs (include part time and full time) for all household members over 18 not 
attending school full time  (NOT REQUIRED FOR FHA STREAMLINE PROGRAM LOANS) 

 

 Child support or Alimony  

 Other Income: ______________________________  

 Salaried Borrowers and Household Members (18 years old and older):     

 Written VOE                       OR  

  Verbal VOE  

          One month’s paystubs  

         Previous 2 years’ W-2s  

 Self-employed Borrowers and Household Members (18 years old and older):  

 Previous 2 years’ Federal Income Tax Returns   

  YTD Profit and Loss Statements   

10. 
 Income Eligibility Worksheet and Lender Certification –Attach D (NOT REQUIRED FOR  FHA STREAMLINE  

PROGRAM LOANS) 
 

11. 
IF PROPERTY IS LOCATED IN A NON-TARGETED AREA, BORROWER MUST BE A FIRST-TIME HOMEBUYER (NOT 
REQUIRED FOR REFINANCE PROGRAM LOANS): 

 

 3 years’ Federal Income Tax Returns        OR  

 
 Credit Report that includes a 3-year rental history (if the rental history is not included , a Verification of Rent for the last 

3 years must also be provided) OR 
 

 
 Copy of DD-214 for Veteran borrowers           AND  

  Veteran First-time Homebuyer Exemption Certification - Attach V  

12. 
 Affidavit In Lieu of Current Year’s Tax Returns - Attach J (NOT REQUIRED FOR FHA STREAMLINE PROGRAM 

LOANS) 

 

13. 
Affidavit Regarding Not Being Required to File Tax Return(s) – Attach S (NOT REQUIRED FOR FHA STREAMLINE 
PROGRAM LOANS) 

 

14. IRS Form 4506T(NOT REQUIRED FOR  FHA STREAMLINE  PROGRAM LOANS)  

15. ASSET DOCUMENTATION - SOURCE OF ALL FUNDS (NOT REQUIRED FOR FHA STREAMLINE PROGRAM LOANS)  
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 Gift Letter  

 Other Asset Documentation: ___________________________________  

 VODs  for all liquid asset accounts of each borrower              OR  

  Bank Statements – most recent 1 month 
 

16.  Asset Test Worksheet - Attach F (NOT REQUIRED FOR FHA STREAMLINE PROGRAM LOANS) 
 

 

17. 

Buyer’s Affidavit (to be signed by all parties taking title to the property) (NOT REQUIRED FOR REFINANCE PROGRAM 
LOANS) 

 

18. Additional Buyer’s Affidavit Relating to Business Use( if applicable)  
 

19. Certificate of Pregnancy (if applicable) – Attach T (NOT REQUIRED FOR REFINANCE PROGRAM LOANS 
 

20. Separation Affidavit (if applicable) -  Attach A (NOT REQUIRED FOR REFINANCE PROGRAM LOANS 
 

21. 
Supplemental Buyer’s Affidavit (For loans with financed insurance/guarantee fee only)  

(NOT REQUIRED ON MCC ONLY RESERVATIONS) 

 

22. Notice to Borrowers (NOT REQUIRED ON MCC-ONLY RESERVATIONS) 
 

23. Homebuyer Education (NOT REQUIRED ON MCC-ONLY RESERVATIONS OR REFINANCE PROGRAM LOANS)  

24. Counseling Certificate   

25.  Lender Certificate of Completion - Attach C   

26.  Contract of Sale - INCLUDE ALL PAGES (NOT REQUIRED FOR REFINANCE PROGRAM LOANS)  

27. 
New construction – confirmation from DHCD Mapper website http://www.dhcd.state.md.us/GIS/MMP/index.html or 
christina.james@maryland.gov that property is located in a Priority Funding Area 

 

28. Proof property involved in short sale or foreclosure transaction( Short Sale agreement must be approved prior to reservation  

29. 
Seller’s Affidavit (Fannie Mae, Freddie Mac, HUD & VA exempt from completing) (NOT REQUIRED FOR REFINANCE 
PROGRAM LOANS) 

 

30. Appraisal (INCLUDE ALL PAGES)   

 Eligible lot size  

  Leasehold/capitalized ground rent included in Acquisition Cost 
 

  Appraised value does not exceed 125% of the Maximum Acquisition Cost  
 

  Attachment R ( include all supporting documentation_ and the Email Approval from CDA  
 

  FHA STREAMLINE REFINANCE PROGRAM ONLY  
 

 
31. 

Borrower’s Affidavit for Refinance Loans Only  

 Income and Asset Certification for MMP Refinance Program- Attach E 

 

32.  Subordination Authorization – Attach G  
 

33. Allonge/Loan Modification (amending maturity date of DPA loan)   

34. 
 Copy of Subordination Agreement (requesting to be signed by CDA) 

        [ORIGINAL completed un-signed document to be mailed to CDA to the attention of Marque Gibson] 

 

  HOMEFRONT  

35. .      Copy of DD214 fore Veteran borrowers    OR   

36. 
        Copy of a Leave & Earnings Statement  and Confirmation of Active Duty Status using  

        Hhtps://www.dmdc.osd.mil/appj/scra/scraHome.do if Borrower or Co-Borrower is active duty military  

 

 YOU’VE EARNED IT - SUSTAINABLE COMMUNITIES FOR STUDENTS PROGRAM   

37. Current month’s billing statement OR   

38. Verification from the student loan lender/servicer  

39. Print map confirmation of Sustainable Communities status:  http://www.dhcd.state.md.us/GIS/MMP/index.html  

 SMARTBUY PROGRAM   

40. 
Current month’s billing statement OR Verification from the student loan lender/servicer reflecting account(s) current w/ no 
past due 

 

 

http://www.dhcd.state.md.us/GIS/MMP/index.html
mailto:christina.james@maryland.gov
http://www.dhcd.state.md.us/GIS/MMP/index.html

